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INSTRUCTIONS FOR KEEPING LOG BOOK. 

Extracted from t!M New S&11tlish Edumlion Code, May r873. 

Art. 34, "In every School receiving Annu_al_ Grants, the Managers must provide, out of the School 

Funds, besides Registers of Attendance,-

( a) A Diary or Log Book. 

(6) A Portfolio to contain Official Lette.s, which should be numbered in the 
order of their receipt. 

., 36. " The Diary or Log Book must be stoutly bou~d. and contain not less than 500 ruled 
pages. 

., 36 .. "The Principal Teacher must make at least once a week in the Log Book an entry which 
will specify Ordinary Progress, and other facts concemi~ the School or its Teachers, 

such as the Dates of Withdrawals, Commencements· of Duty, _Cautions, Illness, &c., 

which may require to be referred to at a future "time, or may otherwise deserve to be 
recorded. 

., 37. "No reflections or opinions of a general character are to be entered in the Log Book. 

., - 38_- "No Entry once made in the Log Book may be removed or altered otherwise than by a 

subsequent Entry. 

"·The Summiry of the Inspector's Report, and any remarks made upon_ it by the Depart-

ment, when communicated by the Managers, must be copied·fJn'Dalim into· the Log 

Book, with the names and standing (Cnujkated Teaclte; of tiu--·.-· Class, or Pupil 
Teae/,n- of IM---y,ar, or As.ri.rtaJJt T,at:i,u) of a!l Teachers to be continued on, or 
added to, or withdrawn from, the School Staff, accordi~g to the decision of the 

Department upon the Inspector's Report. The Correspondent of the Managers must 

sign this Entry, which settles the School Staff for the year. 

., 40. "The Inspector will call for the Log Book at every visit, an~. will report whether it appears 

to have been properly kept. He will specially refer to the Entry made pursuant to 

Article 39, and will require to see Entries accounting for any subsequent change in 

the School Staff. He will also note in the Log Book every Visit of Surprise (Art. 12~ 

m3king an Entry of such particulars as require the attention of the Managers." 

SPECIMENS OF SUCH WEEKLY ENTRIES. 

As have been approved by H. M. Inspectors. 

March u. School o~ned on Monday morning with praise and prayer. Tile Rev. Mr Milne, and 

Messrs Thomson, Arnott and Brown, School Board Members, were present to introduce 

as Head Teacher to the School, Mr Andrew Brodie, Certificated Second Class, from 

Free St Peter's Schools, Edinburgh, employed seven years in teaching. The most of 

the week has been occupied in understanding the arrangement of Classes, &c. Attend­

ance fair. School opened and closed with prayer at the usual hours. 

March 28. Attendance irreg>1lar this week, chiefty owing to bad weather. On Wednesday afternoon 

the II. and III. Standards bad special drill in Arithmetic. Other Lessons according 
to Time Tables. Ordinary progress made. 

April f. Easter Week. Holidays. 

April u. Charles Ross, Pupil Teacher, absent on Thursday from sickness. A Monitor employed in 

his place. Commenced the Shorter Catechism in the Fourth Class this week. Lessons 

according to Time Tables. School opened and closed with prayer aj, the usual hours . 

Aprif 78. Attendance much better tnis week. Extra drill has been given this week in preparing for 

the Government Examination. Progress good. Visit from Mr Duff of the School 

Board on Friday afternoon, who waited until dismission. Nothing else worthy of 

remark. 

SUGGEST.IONS WORTHY OF NOTE. 

The yearly d&te should be at the top of each page. The Log Book must be kept in School. One or ti\"o 

lines should be left u • space between each Entry. No special rule can be given as to the length of Entries, but 
three average Weekly Entries on a page have been accepted in Engl.1Jld by Her Majesty"s IDSpecton. Personal 
opinioos or reJlections, such as " unpleasant vi$it ftom ---, who gave me much impertinence," are not -per- _ 
mitt~ and may cause forffilllre of Catificate. Epidemics, fain, &c., having inl!uence in the attendance,--and 
new subjects or Boob introduced should be noted. 

Managers would do well to observe particwrucly Art. 17, ,, of Scottish Code, which runs as follows ,-" No1ice 
" should be immediately given to the D~ent of the d.,.te at which the Teacher enters on the charge of the 
" School, from which d&te the Grant is computed." By inattention to lhi, the whole Grant, or portions thereof, 
have been frequently forfeited. 
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DIMENSION of SCHOOL ROOMS. 

Br=ith. 

Inf.anl Room .. . ..... .. ... ..... .. : . 1----.f----·'.-,---------1 

' 
RECORD of CHANGES in dfe SCHOOL STAFF. 

Name rL Formi:r Teach.er. 
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